Tables

1. Open up the Text/Graphic editor for the page you desire to insert a table on.
2. Inside the tool bar on the Text/Graphic editor locate the “Insert/Edit Table”

icon.
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3. The Menu for the Table Properties will now appear.
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4. From this menu you can edit the various table properties.
5. Example:

District High School Middle School Elementary School Community

Search our Site Search

About Us

A table was utilized

here to keep the Mosinee School District Office
. 581 West Hwy 153
rows and columns in \ Mosin casse

i 715.683.2530
I"'Ie. V158837272 Fax
Directions
PTO =
Site Map Elementary School Middle School High School
500 12th Street 700 High Street 1000 High School

Staff = Mozines 4455 Mozinee, W 54458 Mozinee, V| 54455
Summer Schoal = 715.653.2810 715.693.3660 715.653.2550
= - 715.852.1574 Fax 715.6593.8655 Fax 7158531152 Fax
The "Link" = Directions Directions Directions

6. Tables are a useful tool to keep images and text organized, formatted, and standardized.
This is important when viewing the page from various computers or different web
browsers because it keeps the page in a consistent format.



