
Using Templates(for HS schedules) 

1. Click Main Body on the page you want to transfer a template to. 

2. Click From Template on the top of the page. 

 
3. Select the template you would like to use from the drop down list. 

 
4. Click Continue. 

5. Click Select All and then Copy. 

 
6. Go back to the Main Body and click update on the Text/Graphic Editor that was just 

imported from the template. 


